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SHIPPER’S LETTER OF INSTRUCTIONS 
 

 Box # Description 

 1a U.S. Principal Party in Interest (USPPI):  Provide the name and address of the U.S. principal 
party in interest. The USPPI is the person in the United States that receives the primary 
benefit, monetary or otherwise, of the export transaction. Generally that person is the U.S. 
seller, manufacturer, order party, or foreign entity. The foreign entity must be listed as the 
USPPI if in the United States when the items are purchased or obtained for export.  Report 
only the first 5 digits of the ZIP code. 

* b USPPI's EIN (IRS) NO. or ID NO.:  Enter the USPPI's Internal Revenue Service EIN number. If 
an EIN or Customs ID is not available (i.e. a foreign entity) report a border crossing number, 
or passport number. 

* c Parties to Transaction - "Related" or "Non-related":  Indicate if this is a related or non-
related party transaction. A related party transaction is a transaction between a USPPI 
and a foreign consignee, (i.e., parent company or sister company), where there is at least 10 
percent ownership of each by the same U.S. foreign person or business enterprise. 

 4a Ultimate Consignee:  Enter the name and address of the foreign party actually receiving the 
merchandise for the designated end-use or the party so designated on the export license. 
For overland shipments to Mexico, also include the Mexican state in the address 

* NEW Ult. Consignee Type:  Indicate the business function of the ultimate consignee. 

   Direct Consumer (D): A non-government institution, enterprise, or company that will 
consume or use the exported good as a consumable, for its own internal processes, as 
an input to the production of another good or as machinery or equipment that is part of 
a manufacturing process or a provision of services and will not resell or distribute the 
good. 

   Government Entity (G): A government-owned or government-controlled agency, 
institution, enterprise, or company. 

   Reseller (R): A non-government reseller, retailer, wholesaler, distributor, distribution 
center or trading company. 

   Other and Unknown (O): An entity that is not a Direct Consumer, Government Entity or 
Reseller, as defined above, or whose ultimate consignee type is not known at the time 
of export. 

 b Intermediate Consignee:  Enter the name and address of the party in a foreign country who 
makes delivery of the merchandise to the ultimate consignee or the party so named on the 
export license. 
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 5a Forwarding Agent:  This would be pre-stamped with Pilot Air Freight, P.O Box 97, Lima PA 
19037 

 b  Forwarding Agent's EIN (IRS) NO.:  Pilot's EIN # 23-1735550 

 6 Point (State) of Origin or FTZ No.:  (a) If from a FTZ enter the FTZ number for exports 
leaving the FTZ, otherwise enter the (b) two digit U.S. Postal Service abbreviation of the 
state in which 
the merchandise starts its journey to the port of export, or (c) State of the commodity of 
greatest value, or (d) State of consolidation. 

 7 Country of Ultimate Destination:  Enter the country in which the merchandise is to be 
consumed, further processed, or manufactured; the final country of destination as known to 
the exporter at the time shipment; or the country of ultimate destination as shown on the 
export license. Two-digit (alpha character) International Standards Organization (ISO) codes 
may also 
be used. 

 8 Loading Pier (Vessel Only):  The name or number of the pier the merchandise is laden 
aboard the exporting vessel.  This would be reserved for Pilot to enter since Pilot is routing 
the shipment. 

* 9 Method of Transportation:  Specific mode of transportation (air, rail, truck, vessel, and etc).   

 10 Exporting Carrier:  Actual name of the carrier.  This would be entered by Pilot since the 
routing of the shipment is handled by the forwarder. 

 11 Port of Export:   The border crossing, port where the vessel or plane is loaded.  This would 
be entered by Pilot since the routing of the shipment is handled by the forwarder. 

 12 Port of Unlading:  The port that the exporting carrier is going to be unloaded.  This is not 
always the destination port.  This would be entered by Pilot since the routing of the 
shipment is handled by the forwarder. 

 13 Containerized (vessel only) - "YES" or "NO":  Check yes if place in an ocean container either 
at origin or by the carrier.  This would be entered by Pilot since the routing of the shipment is 
handled by the forwarder. 

 14 Carrier Identification Code:  This is the Standard Carrier Alpha Code (SCAC) or International 
Air Transport Association (IATA) Code for the exporting carrier. The SCAC code is 4 alpha 
characters while the IATA code is 2 or 3 characters.  This would be entered by Pilot since the 
routing of the shipment is handled by the forwarder. 
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 15 Shipment Reference No.:  Unique number provided by the individual filing the Shipper's 
Export Declaration.  If Pilot if getting Export Power of Attorney then Pilot would file using 
the 9 digit Pilot Pro number.   

 16 Entry Number:  Enter the Import Entry Number when the export transaction is used as 
proof of export for import transactions, such as In-Bond, Temporary Import Bond or 
Drawback’s and so forth. Also, an Entry number is required for merchandise that is entered 
as an import (CF-7501 or 
Automated Broker Interface (ABI) entries) and is then being exported out of the United 
States. 

* 17 Hazardous Materials "YES" or "NO":  Required field to be indicated by the shipper 

* 18 In Bond Code:  Report one of the 2- character In-Bond Codes listed in Part IV of Appendix C 
of the FTSR (15 CFR Part 30) to indicate whether the shipment is being Transported in bond. 

* 19 Routed Export Transaction - "YES" or "NO":  Is the foreign principle party of interest 
authorizing the export of the merchandise. 

 21 D/F or M:  Is the commodity domestic (D) of foreign (F) manufactured?  Is the commodity 
sold under the foreign military (M) sales program?  This must be completed by the shipper.  
If the product has the same codes, but manufactured domestic and foreign then the 
commodity needs to be split to represent both. 

 22 Schedule B Number:  10 digit code indentifying the commodity. Contact the U.S. Census 
Bureau for assistance with Schedule B classifications (1-800-549-0595 option #2) 

 23 Quantity Schedule B Unit(s):  Report whole unit(s) as specified in the Schedule B 
commodity classification code. Report also the unit specified on the export license if the 
units differ. 

 24 Shipment Weight (KGS):  (For vessel and air shipments only) Enter the gross shipping weigh 
in kilograms for each Schedule B number, including the weight of containers but excluding 
carrier equipment. 

 25 VIN/Product Number/Vehicle Title Number:  This is only required for self propelled 
vehicles) 

 26 Value:  The value of the individual commodity code (nearest whole dollar, omit cents) 
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 27 License No./License Exception Symbol/Authorization:  (a) enter the license number on the 
SLI when exporting under the authority of a Department of Commerce, Bureau of Export 
Administration (BXA) license, a Department of State (ITAR), Office of Defense Trade Controls 
(ODTC) license, a Department of the Treasury, Office of Foreign Assets Control (OFAC) 
license (enter either the general or specific OFAC license number), a Department of Justice, 
Drug Enforcement Agency (DEA) permit, or any other license number issued by a Federal 
Government agency. For the BXA license the expiration date of the license must be entered 
on the paper version of the SED only. (b) Enter the correct license Exception symbol (e.g. 
LVS, GBS, CIV) on the SLI when you are reporting under authority of a License Exception. See 
§ 740.1, § 740.2, and § 758.1 if of the Export Administration Regulations (EAR). (c) Enter the 
“No license Required” (NLR) designator when you are exporting items under the NLR 
provisions of the EAR: (1) When the items being exported are subject to the EAR but not 
listed on the Commerce Control List (CCL) (i.e. items that are classified as EAR99); and (2) 
When the items being exported are listed on the CCL but do not require a license. 

 28 ECCN (Export Control Classification Number:  When a SLI is required, you must enter the 
correct ECCN on the SLI for all exports authorized under a license or License Exception, and 
items being exported under the “No License Required” (NLR) provisions of the EAR that are 
listed on the CCL and have a reason for control other than anti-terrorism (AT). 

 29 Duly authorized officer or employee:   Provide the full name of the exporter (U.S. principal 
party in interest) authorizing the named forwarding or agent to affect the export when such 
agent does not have a formal power of attorney or written authorization. 

 30 Signature/Certification:   Provide the signature of the exporter (U.S. principal party in 
interest) or authorized forwarding or other agent certifying the truth and accuracy of the 
information on the SED. 

NOTES: 
 
*Items marked with an "Asterisk" denotes required fields for CoPilot. 
   These items are also default settings of CoPilot 
 
Highlighted items denote the minimum information required when manually completing 
the SLI. 
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